REQUEST FOR QUALIFICATIONS (RFQ) NO. 2021-001
FOR
CITY OF PARK CITY, KS
CLOSING DATE AND TIME: Friday, November 19, 2021-2:00 P.M.
Park City Downtown Site Development

A pre-submittal conference will be held at 2:00 p.m. on Tuesday, Tuesday, September 28, 2021
at the City Administration Center, 1941 E. 61st Street N., Park City, KS 67219.
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SECTION 1
INTRODUCTION
The City of Park City, Kansas (“City”) is seeking Request for Qualifications (“RFQs”) from
experienced Development Teams in order to identify a partner in the development of an
approximately 48-acre site located south of E 61st Street N. and east of Hydraulic Ave,
pursuant to applicable sections of the Kansas State Statutes, in accordance with the terms,
conditions, and requirements set forth in this Request for Qualifications (“RFQ”).
RESPONDENTS ARE ENCOURAGED TO FULLY READ THE
INFORMATION CONTAINED IN THIS RFQ CAREFULLY AND TO SUBMIT
A COMPLETE RESPONSE TO ALL REQUIREMENTS AND QUESTIONS
AS DIRECTED.
1.1 The Opportunity:
The City of Park City is seeking a partnership with an experienced Development Team in order
to develop a City-owned property which is approximately 48 acres in size (the “Site”) and
located south of E 61st Street N. and east of Hydraulic Avenue Park City, KS 67219. Although
the property is currently zoned agricultural, the City has identified the Site as an opportunity for
development of a new downtown district.
Over the past couple of years, Park City has endeavored to improve customer relations,
promote economic incentives, increase services offered and invest in public infrastructure in an
effort to retain and attract economic growth and development. Recent successes include an
Amazon’s 1.5 million square-foot distribution center, employing more than 800 people, a nearly
one million square-foot manufacturing plant for Pratt Industries and Crosswinds Casino, which
attracts thousands of visitors across the south-central Kansas region. The proposed
Downtown District will not only add to our recent successes, but will also build on our steadily
rising tax base and entice those to consider Park City as a great place to live, work and play.
1.2 The Desired Outcome:
The City receives qualifications from experienced Development Teams to develop a Cityowned property which is approximately 48 acres in size (the “Site”) located south of E 61st
Street N. and east of Hydraulic Avenue Park City, KS 67219.
Earlier this year, the City partnered with Confluence LLC to create and garner public support
for the Park City Downtown District Master Plan. A complete copy of that plan is included and
can be used as a “guide” to assist in submitting for this RFQ. The City is eager to start
construction as soon as possible and hopes the project will be substantially complete within
the next 3-5 years.
1.3 The Site:
The Site is located on the south side of E 61st Street N. and east of Hydraulic Avenue and is
adjacent to the City Administration Center and the Park City Library. The Site affords quick
access to I-135 to the west, I-235, K254 & K96 to the south and is only a 15-minute drive to
downtown Wichita. The Site has access to existing public infrastructure and no environmental
remediation is necessary or will be borne by the City.
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Figure 1. The Site and its Immediate Surroundings
Site Adjacency: To the north, west and south: Single story residential neighborhood with typical
lot sizes of 65’ x 130’. To the east: Agricultural. To the northwest: Retail shopping center,
restaurants, medical and commercial services (Emprise Bank, Home Town Sales and Lease,
Newton Medical Center Health and Occupational Medicine, Park City Dental, Family Dollar,
Impulse Fitness, Pizza Hut, Rays BBQ, Chopstix, Aztecas Mexican Grill).
Site History: The City acquired the land in 2020 with the intent to develop its own downtown
district.
Existing Buildings: There are no existing buildings on the Site.
Existing Public Infrastructure: There are existing water and sanitary sewer trunk mains to
serve the Site. An 8-inch water main is located along both E 61st Street N. and Hydraulic
Avenue. In addition, there is an 8-inch water main to the south along Village Estates and
Beaumont Streets. 8-inch sanitary sewer mains are located along the northern and southern
edges of the site as well as a 10-inch main at the southwest corner of the site. With the recent
development of Pratt Industries just south of the site, there is a new 12-inch sanitary sewer
main located ¼ mile from the southeast corner of the site.
Based on a preliminary assessment, the water and sanitary sewer lines appear to be of
sufficient capacity and condition to serve most of the anticipated development of the Site;
however, submissions should account for necessary connections to existing infrastructure and
well as those internal to the site.
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Existing access, streets, and sidewalk: The site has access from the northern boundary via E
61st Street N and along the western boundary via Hydraulic and Beaumont Street. The streets
appear to be of sufficient capacity and condition to serve the anticipated development of the
site. Any changes or modifications to the access will be required to be designed and
constructed in accordance with the City of Park City construction standards.
There are no existing sidewalks within or along the site. Internal sidewalks will be required
depending on the proposed development.
Drainage requirements: The site has no existing detention or retention ponds. Development
of this site will require that all current drainage requirements and ordinances be followed. This
may require additional drainage improvements and detention in order to meet the current
design criteria.
Configuration of Parcels: The Site is currently comprised of ten parcels and as part of site
development, the Site will need to be re-platted. Existing right of way and utility easements are
expected to be adjusted, and new easements necessary for development are expected to be
added.
Existing Zoning: The Site is currently zoned Agricultural.
Existing Trees:
boundary.

The Site has an existing hedge row of trees along the eastern

1.4 Qualifications Being Sought:
A. Qualifications Being Sought:
1) A development entity with a demonstrated track record and continued capability,
as a company and/or Development Team to successfully develop the Site in a
pedestrian-friendly, urban infill context without legal or technical problems.
2) Capability to provide the resources, including financial, equipment and staffing,
necessary to meet project requirements.
3) Past performance on similar projects with this or other local municipalities on
construction of pedestrian-friendly, urban infill development projects
4) Qualifications and experience of the team members proposed to manage the
project for Respondent as evidenced by the resumes of the proposed personnel.
Only those personnel who will be directly involved in and assigned to this project
shall be submitted with their role clearly indicated.
5) Quality of references from past funding or equity sources, municipalities, or other
entities which are qualified to comment on the company and/or Development
Team’s ability to successfully develop and construct a pedestrian-friendly, urban
infill project.
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1.5 Scope of Work:
The selected Development Team is expected to enter into a development agreement with the
City, which will govern and ensure the development of the Site in accordance with the Park
City Downtown District Master Plan. Key elements of the development include, but are not
limited
to
new
residential
uses,
green
spaces
and/or
new
commercial/office/retail/restaurant/educational uses (single use and/or mixed-use building
improvements).
The exact configuration and other site elements will generally be negotiated after a
Development Team is selected.
1.6 Role of Development Team and City:
The selected Development Team will engage the necessary consultants to define and design
the project, complete the design, secure the necessary permits (including but not necessarily
limited to building permits, engineering permits, certificates of occupancy, etc.), secure equity
and debt financing, contract for and construction of the project, and own, manage or sell those
properties not deemed or dedicated as park spaces after completion.
The City is committed to facilitating the development of the Site by any reasonable means,
including rezoning the property, creating a special use overlay or Planned Unit Development
(PUD) and possibly offering assistance in the form of an economic development incentive(s)
authorized according to state law. Possible offered incentive(s) will aim to be mutually
beneficial and will be based on negotiations with the selected Development Team and the
merits of any proposed project. If incentives are authorized, the expectation is they’ll be
offered in the form of discounted or no-cost land conveyance &/or infrastructure
improvements. Development Teams should not rely on up-front cash incentives to
ensure their development concepts are feasible.
The City’s ownership of the Site offers options for property control/acquisition by the
Development Team. The land conveyance process for any included sites will be undertaken in
accordance with applicable state laws governing disposition of public property.
City Staff will also take an active role in technically assisting the Development Team through
the development process in order to secure all necessary endorsements and approvals as
expeditiously as possible (e.g. zoning, platting, site planning, building permits, etc.).
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SECTION 2
NOTICE TO RESPONDENTS
2.1 Request for Qualifications Notice:
The City of Park City, Kansas (the “City”) is accepting RFQs from experienced Development
Teams which will partner with the City to develop the Site in accordance with the terms,
conditions and requirements set forth in this RFQ. For the purposes of this RFQ, “Development
Team” shall mean a primary development entity (individual or company) which will be
responsible for the development of the Site and any of their development partners including,
but not limited to architectural and engineering firms, construction companies, equity and debt
financing partners, and project management firms.
2.2 The City’s Contact:
QUESTIONS – All questions regarding the meaning or intent of these documents must be
submitted in writing to Sean Fox, City Administrator via e-mail: sfox@parkcityks.gov. The City of
Park City, as it determines necessary for interpretation or clarification, will respond to such
questions through addenda to all “planholders” on record. All questions regarding the property
itself (current zoning, available infrastructure, building design and standards) must also be
submitted in writing to Russ Ewy, Planning Director via email at rewy@parkcityks.gov.
2.3 Pre-Development Agreement or Memorandum of Understanding or
Interim Agreement:
Unless the City rejects all responses, the City Council is expected to authorize the Mayor to
negotiate and execute a Pre-Development Agreement or Memorandum of Understanding or
Interim Agreement with the selected Development Team. The Pre-Development Agreement or
Memorandum of Understanding or Interim Agreement will: (a) define the general terms and
conditions of the land sale/lease/swap, the responsibilities of the Development Team, and the
responsibilities of the City, (b) set a schedule for obtaining financial commitments and plan
reviews/approvals, and (c) guide the negotiation of a Comprehensive Development Agreement
between the Development Team and the City.
2.4 Public Information:
The City considers all information, documentation and other materials requested to be
submitted in response to this solicitation to be of a non-confidential and/or non-proprietary
nature and therefore shall be subject to public disclosure under the Kansas Open Records Act
after a contract is awarded.
Respondents are hereby notified that the City strictly adheres to all statutes, court decisions,
and opinions of the Kansas Attorney General with respect to disclosure of public information.
2.5 Respondent's Acceptance of Evaluation Methodology:
WAIVER OF CLAIMS: Each Respondent by submission of a response to this RFQ waives any
claims it has or may have against the City, its consultants, and their respective employees,
officers, members, directors and partners; The City’s Representative and its employees,
officers, members, directors and partners; and the City, its employees, officers and elected
officials, agents, representatives, that are connected with or arising out of this RFQ, including,
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the administration of the RFQ, the RFQ evaluation, and the selection of qualified Respondents
to receive a RFQ. Submission of RFQs indicates Respondent’s acceptance of the evaluation
technique and Respondent’s recognition that some subjective judgments must be made by the
City during the determination of qualification. Without limiting the generality of the foregoing,
each Respondent acknowledges that the basis of selection and that the evaluations shall be
made public in accordance with applicable law and waives any claim it has or may have
against the above-named persons, due to information contained in such evaluations.
2.6 Respondent's Commitment:
Respondent understands and agrees that the City has the ability to terminate its selection
process at any time, and to reject any and all responses, or any and all submittals, and that the
City has made no representation, written or oral, that it will award a contract for this Project.
Furthermore, Respondent recognizes and understands that any cost incurred by the
Respondent which arises from Respondent’s submittal of a response to this RFQ, or any
subsequent submittal to the City’s future RFQ for Architectural / Engineering Services, if
applicable, shall be the sole responsibility of Respondent.
2.7 Respondents Eligibility:
Only individual firms or formal joint ventures may respond to this RFQ. Two firms may not
respond jointly unless they have formed a joint venture. (This does not preclude a Respondent
from utilizing consultants and/or sub-consultants.)
2.8 Key Events Schedule:
The tentative timeline established by the City for its selection process is:
First Advertisement Date/Issue RFQ:
Second Advertisement Date:
Pre-Submittal Conference:
Interpretation/ Request Deadline:
Issue Addendum:
RFQ Deadline:
Interviews, if needed:
Recommendation to Award:

August 24, 2021
August 31, 2021
2:00 pm CST, Tuesday, September 28, 2021
2:00 pm CST, Tuesday, October 12, 2021
5:00 pm CST, Tuesday, October 19, 2021
2:00 pm CST, Friday, November 19, 2021
week of December 6, 2021
December 14, 2021

This timeline is subject to change by the City.
2.9 Insurance Requirements:
A. Insurance: The successful Respondent will be required to obtain the insurance
described below. Before commencing work, the Development Team shall, at its own
expense, procure, pay for and maintain the following insurance written by companies
approved by the State of Kansas and acceptable to the City of Park City. The
Development Team shall furnish to the Park City City Clerk certificates of insurance
executed by the insurer or its authorized agent stating coverage, limits, expiration
dates and compliance with all applicable required provisions. Certificates shall
reference the project/contract number and be addressed as follows:
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RFQ FOR Park City Downtown Site Development
City of Park City
1941 E. 61st Street N.
Park City, KS 67219
1) Commercial General Liability insurance, including, but not limited to
Premises/Operations, Personal & Advertising Injury, Products/Completed
Operations, Independent Contractors and Contractual Liability, with minimum
combined single limits of $1,000,000 per-occurrence, $1,000,000
Products/Completed Operations Aggregate and $2,000,000 General
Aggregate. Coverage must be written on an occurrence form. The General
Aggregate shall apply on a per project basis.
2) Workers’ Compensation insurance with statutory limits; and Employers’
Liability coverage with minimum limits for bodily injury: a) by accident,
$100,000 each accident, b) by disease, $100,000 per employee with a per
policy aggregate of $500,000.
3) Business Automobile Liability insurance covering owned, hired and non-owned
vehicles, with a minimum combined bodily injury and property damage limit of
$1,000,000 per occurrence.
4) Professional Liability Insurance to provide coverage against any claim which
the Firm and all firms engaged or employed by the Firm become legally
obligated to pay as damages arising out of the performance of professional
services caused by error, omission or negligent act with minimum limits of
$1,000,000 per claim, $2,000,000 annual aggregate.
NOTE: If the insurance is written on a claims-made form, coverage shall be
continuous (by renewal or extended reporting period) for not less than thirty-six
(36) months following completion of the contract and acceptance by the City of
Park City.
B. Endorsements: With reference to the foregoing required insurance, the Firm shall
endorse applicable insurance policies as follows:
1) A waiver of subrogation in favor of City of Park City, its officials, employees,
and officers shall be contained in the Workers’ Compensation insurance policy.
2) The City of Park City, its officials, employees and officers shall be named as
additional insured on the Commercial General Liability policy, by using
endorsement CG2026 or broader.
3) All insurance policies shall be endorsed to the effect that City of Park City will
receive at least thirty (30) days’ notice prior to cancellation, non-renewal,
termination, or material change of the policies.
C. Ratings: All insurance shall be purchased from an insurance company that meets a
financial rating of B+VI or better as assigned by A.M. Best Company or equivalent.
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SECTION 3
SUBMITTAL, EVALUATION AND SELECTION
PROCEDURES
3.1 Pre-Submittal Conference:
A pre-submittal conference will be held at the time and date listed in Section 2.8. The
conference will be held at the City Administration Center located at 1941 E. 61st Street N.,
Park City, Kansas 67219. The purpose of this conference is to discuss with potential
Respondents the services to be provided and for potential Respondents to ask questions
arising from their review of the RFQ. This pre-submittal conference is for informational
purposes only.
3.2 Submittal Requirements:
Responses and any other information submitted in response to this RFQ shall become the
property of the City of Park City. Respondents may submit more than one response to this
RFQ. However, each response must be a separate and complete package that can be
considered independently of any other response from the same respondent. Submittals
should include the following:
A. Cover Letter
 Signature from authorized officer/agent of the development entity
B. Development Team Composition, Experience, and Financial Capacity
 Primary Development Entity – full legal name, type, primary contact.


Proposed Development Team – brief resumes for key members including
company info.



Ownership Entity – type, formation data, general and managing partner.



List of projects (completed or nearly completed) in which the development entity
or key member(s) has (have) been involved in the past five (5) years.



Describe in greater detail those projects from the previous list that are similar in
type, size, scale or complexity to the project scope anticipated in this RFQ. To
the extent possible, please include project name, type, location, description
including land use and building square footages, current status, composition of
Development Team, project cost, project financing, and project
photos/renderings/marketing materials.



List any current projects in the pre-development, design, or construction phase.



Include a Statement of Financial Capacity. Confidential financial information
should be clearly labeled as such. The City of Park City will consider and treat
such information as confidential to the extent allowed by law.



Include any additional information deemed helpful in demonstrating the
development entity’s financial capacity and capability to complete the proposed
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development.
C. Proposed Concept
 Describe in greater detail the proposed vison &/or concept for the project
anticipated in this RFQ. To the extent possible, describe the proposed land use,
anticipated buildings/residential units, required infrastructure, design &
development standards, amenities, landscaping and project post-development
projected tax valuation. Please include any available photos, renderings and
marketing materials.
D. References
 Provide Letters of reference with sufficient information to evaluate the
Development Team’s past performance, ideally on those projects of similar type,
size, scale, or complexity to the project scope anticipated in this RFQ.


References should include company/organization, names, titles, telephone
numbers, and email addresses for individuals who can provide information
related to the capabilities of the Development Team and key team members.
DO NOT USE REFERENCES FROM CURRENT CITY OF PARK CITY
OFFICIALS.

E. Contractor’s Signature Page and Conflict of Interest Questionnaire
Respondents must complete, sign, and include Contractor’s Signature Page and
Conflict of Interest Questionnaire with the submittal. Failure to include these
documents may subject the submittal to disqualification.
3.3 Submittal Format:









Six (6) bound hard-copies of the submittal not to exceed 30 pages (pages
printed front and back will constitute 2 pages). Pages must not exceed 11”x17”
in size and should be folded to 8.5”x11”.
One (1) electronic copy (PDF) of all submittal documents on a USB Flash Drive.
Submitted materials must be enclosed in a sealed envelope (or box or
container); clearly indicating PARK CITY DOWNTOWN DISTRICT RFQ, all
addenda, the submittal deadline, and the name, telephone number and return
address of the Respondent.
All submittals must conform to the requirements outlined in the RFQ.
Incomplete submittals will not be considered.
Late submittals will not be considered under any circumstances. Late submittals
properly identified will be returned to the Respondent unopened.
Telephone (“PHONE”), Facsimile (“FAX”), or Internet (“E-mail”) submittals will
not be accepted.
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3.4 Submittal Deadline:
The City will accept responses to this RFQ until the time and date listed in Section 2.8, after
which time all responses timely received will be publicly opened, and the names of the
Respondents read aloud. Responses received after the submittal deadline will not be
considered.
3.5 Place for Submission:
Responses must be submitted to the City of Park City Clerk by mail or hand delivery as
follows:
Marlo Rugg, City Clerk
1941 E. 61st Street N.
Park City, Kansas 67219
It is the responsibility of each Respondent to ensure responses are submitted in a timely
manner. The City is not responsible for delays in mail delivery or failure of couriers to deliver
responses prior to the expiration of the submission deadline. The City shall not be obligated
to reimburse any expenses incurred by any Respondents in preparing their response.
The City of Park City cannot guarantee that any qualifications sent priority mail will be
delivered to the City Clerk by the closing date and time. It is recommended that RFQ
deliveries be made either in person or via an alternate delivery method ensuring delivery to
the physical address. Respondent shall bear full responsibility for ensuring that the RFQ are
delivered to the specified location by due date and time.
3.6 Evaluation of Submittals:
The City Staff will evaluate all submittals and may invite consultants and representatives from
other qualified organizations to evaluate the submittals as deemed necessary. The decision
to reject any or all proposals is final and is not subject to due process or appeal. The City
reserves the right to request additional information from any Respondent, to interview any
Respondent, and to request and secure modifications or amendments to any submittal.
3.7 Selection Procedure:
A. Selection Process: The time period for responding to the RFQ is set out in Section
2.8 of the RFQ. The City Staff will evaluate RFQs and recommend selection of a
Development Team in two steps.
1. In step one, the City Staff will evaluate each response. The City Staff will review
written responses and rank Respondents on demonstrated competence,
qualifications, and responsiveness to the RFQ. A limited number of respondents
may be asked to submit additional information and, if the City chooses, to
interview.
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Scoring (100 point scale):
 25 points - Development Team Qualifications, including Individuals and
Companies
o Team’s number of years in business, size and staffing
o Team’s experience developing projects of similar scope, size
and quality including relevant examples
o Experience of proposed personnel on similar projects and as a
project team
 30 points - Development Team proposed concept
o Quality of proposed design
o Proposed building standards and design guidelines
o Proposed amenities and landscaping
o Suitability for the Site and surrounding area
 15 points – Financial Capacity
o Ability to identify and acquire the equity or financing necessary
to develop the Site
 15 points - References
o Quality of previous design and project documentation
o Meeting schedules and meeting budgets
o Timeliness and quality of responses during
construction administration
o Communications and cooperation
 15 points - Capacity to Perform Work
o Workload and availability to meet schedule
o Project management plan
o Project organization chart and proposed specialty subconsultants
o Knowledge of Park City codes and ordinances including historic
district requirements
2. In step two, and within 15 days after RFQ submissions, the City shall evaluate the
information submitted by the respondents on the basis of the selection criteria
stated in this RFQ and the results of an interview, if desired. Consideration may
be given to any additional information and comments at the selection phase if it
reflects on the Respondent’s qualifications to develop the Site. The City shall
select the Development Team that submits the response offering the best value for
the City on the basis of the published selection criteria and on its ranking
evaluations. Unless the City rejects all submittals, the City will authorize
negotiations with the first-ranked Respondent. If the parties cannot negotiate a
successful agreement, the City will terminate negotiations with the first-ranked
Respondent, and commence negotiations with the second-ranked Respondent in
the same manner. If an agreement is not reached, the City will proceed with this
process, in order of ranking, until an agreement is reached or all submittals are
rejected. The City reserves the right to select and partner with multiple
Respondents to redevelop different portions of the Site. The City also reserves the
right to reject any and all submittals.
B. Agreements: The successful Respondent will enter into a Comprehensive
Development Agreement (“Agreement”) for development of the Site.
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SECTION 4
GENERAL CLAUSES AND CONDITIONS
1.

If you have questions regarding the preparation of your response, you may contact Sean
Fox, City Administrator, at 316-252-8712 or email at sfox@parkcityks.gov. For technical
questions Russ Ewy, Planning Director, telephone 316-393-7827, rewy@parkcityks.gov.

2.

Respondents who do not respond to this particular request, but who want to remain on
our mailing list for future opportunities shall indicate “NO RESPONSE” on the face of this
page by putting the date and signed by the authorized representative of your company
and return this page to the City Clerk’s office. Your assistance in this matter is greatly
appreciated.

3.

Protection of Resident Workers: The City of Park City actively supports the Immigration
and Nationality Act (INA), which includes provisions addressing employment eligibility,
employment verification, and nondiscrimination. Under the INA, employers may hire
only persons who may legally work in the United States (i.e., citizens and nationals of
the U.S.) and aliens authorized to work in the U.S. The employer must verify the identity
and employment eligibility of anyone to be hired, which includes completing the
Employment Eligibility Verification Form (I-9). The Contractor shall establish appropriate
procedures and controls so no

4.

Laws and Ordinances: The Contractor shall at all times observe and comply with all
Federal, State and local laws, ordinances and regulations which in any manner affect the
Contract or the work, and shall indemnify and save harmless the City against any claim
arising from the violation of any such laws, ordinances and regulations whether by the
Contractor or his employees.

5.

Submit one (1) original and six (6) hard copies of the entire Response with one (1)
complete consolidated electronic copy of files in PDF format on a flash drive.
Responses must be received prior to the closing date and time to be considered.
Responses must be submitted in sufficient time to be received and time-stamped at the
above location on or before the published date and time shown on the RFQ/RFP. The
City of Park City will not be responsible for mail delivered from the post office.
Responses received after the published time and date cannot be considered and will be
returned unopened.

6.

Responses will be received and publicly acknowledged at the location, date and time
stated above. Only the name of the respondents responding to this request for
qualifications shall be released at the response opening. Other information submitted by
the respondent shall not be released by the City during the proposal evaluation process
or prior to contract award. At no time will confidential information, as noted by the
respondent, be released.

7.

Respondent shall attach official documentation from the State of Kansas or other
qualified certification agency of M/WBE status of your company with bid/proposal. This
data is for informational purposes only and will not affect the award.

8.

A completed W-9 form will be required within five business days once notification has
been
received.
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9.

In submitting an offer, respondent certifies that they have not participated in nor have
they been party to any collusion, price fixing or any other illegal or unethical agreements
with any company, firm or person concerning the pricing offered.

10.

A representative of the proposing entity who is authorized to enter into contract on behalf
of the proposing entity must manually sign response in ink. The person signing the
response must indicate his/her title along with signature. Responses received without
proper signature will not be considered.

11.

Any ambiguity in the response as a result of omission, error, lack of clarity or noncompliance by the respondent with specifications, instructions and all conditions shall be
construed in favor of the City.

12.

The City of Park City reserves the right to reject any and all responses, waive formalities
and to make award as may be deemed to the best advantage of the City. No response
may be withdrawn within forty-five (45) days after date of opening.

13.

This Contract may be terminated at any time with thirty-(30) days written notice by either
the City of Park City or successful respondent.

14.

The City is not liable for any cost incurred by Respondents in replying to this RFQ/RFP.
This includes costs to determine the nature of the response, submitting, negotiating,
presentations or any other costs a vendor would incur in responding to the RFQ/RFP.

15.

Respondents shall complete all information requested and blanks provided shall be filled
in on the provided forms. Failure to completely describe the merchandise being
proposed may result in rejection of your response.

16.

The City is exempt from all sales and excise taxes.

17.

The City of Park City reserves the right to evaluate variations from these specifications.
If exceptions are made, respondent shall state wherein the merchandise fails to meet
these specifications. Failure to completely describe the merchandise being proposed
may result in rejection of your response.

18.

It shall be understood all responses, inquires or correspondence relating to or in
reference to this RFQ/RFP, and all reports, charges and responses or referencing
information submitted in response to this RFQ/RFP shall become the property of the
City, and will not be returned. The City will use discretion with regard to disclosure of
proprietary information contained in any response, but cannot guarantee information will
not be made public. As a governmental entity, the City is subject to making records
available for disclosure.

19.

All restrictions on the use of data contained within a response and all confidential
information must be clearly stated in the RFQ/RFP. Proprietary information submitted in
response to the RFQ/RFP, will be handled in accordance with the Kansas Open
Records Act and other applicable state statutes.
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20.

It is the vendor’s responsibility to check for any addendums that might have been issued
before the proposal closing date and time.

21.

The response evaluation process will occur after the closing date. The City’s evaluation
and clarification process will commence. An evaluation team will review the responses.
Criteria described in this RFQ/RFP will be considered, as well as any other factors the
evaluation team determines may affect the suitability of the response for the City’s
requirements.
A Respondent’s submission constitutes their acceptance of the
evaluation technique.

22.

The insurance requirements are included in this document. Respondents agree to
provide and to maintain the required types of insurance for the term of the contract. An
original certificate of insurance will be required within 10 business days by the apparent
successful contractor once notification has been received.

23.

The Contract is included for respondent’s information so that respondents may be
familiar with their contents and requirements. Respondent shall not fill in or execute
these forms at time of proposal submittal. Upon award of the proposal, the
awarded vendor will be required to execute the contract.
SECTION 4
SPECIAL PROVISIONS

1.

The successful respondent’s rights and duties awarded by the contract may not be
assigned to another without written consent of the City signed by the City’s authorized
agent. Such consent shall not relieve the assigned of liability in the event of default by
the assignee.

2.

Any deviations from specifications and alternate responses must be clearly shown with
complete information provided by the respondent. They may or may not be considered
by the City.

3.

No oral statement of any person shall modify or otherwise change, or affect the terms,
conditions or specifications stated in the resulting contract. All change orders to the
contract will be made in writing and shall not be effective unless signed by an authorized
representative of the City.

4.

The City shall have the right to modify this order subject to an adjustment in the price in
accordance with the applicable provisions of the purchase order, if any, or pursuant to
mutual agreements. No agreement or understanding to modify this order shall be
binding on the City unless it is in writing and signed by an authorized representative of
the City.

5.

The City reserves the right to require additional technical information and negotiate all
elements which comprise the Vendor’s response to ensure that the best possible
consideration be afforded to all concerned. The City reserves the right to accept all or
part of any proposal, to reject any or all proposals and to re-solicit for proposals.

6.

Services or products under the Contract Documents shall not be performed or
manufactured by any worker why is not legally eligible to perform such services or
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7.

8.

employment.
All questions must be submitted via email only by 2:00 p.m. CST, Tuesday, October
12, 2021 to Sean Fox, City Administrator at sfox@parkcityks.gov prior to proposal
closing date.
Respondents shall submit a total of three (3) work references and certify their
submission complies with all specifications.
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REFERENCES

Three (3) Work References (Include: Names, Addresses, Phone No’s., Dates, Work Description and
Contract Amounts.)
1.___________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

2._______________________________________________________________________________
____________________________________________________________________________________
_____________________________________________________________________________________

3.___________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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Park City Downtown Site Development PROJECT
and with full knowledge for the requirements, do hereby agree to furnish the coverage in full
accordance with the specifications and requirements.

I certify that _____________________________ and its response complies with these
(Name of Organization)
specifications.

__________________________________________________
Signature
__________________________________________________
Type/Print Name
__________________________________________________
Title
__________________________________________________
Date
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Standards of Conduct
The City of Park City conducts business with the public, business partners, vendors and contractors
under a set of rules to ensure that all City officials and employees discharge their duties in a manner
designed to promote public trust and confidence in our city.
The City wants you to be aware of the rules that its employees are required to follow while performing
their services to you. A violation of state or federal statutes may occur if these rules are broken. It is
hoped that by outlining these rules for you, your experience in dealing with the City of Park City will be
both rewarding and satisfactory.

Acceptance of Gifts or Gratuities
Accepting gifts or gratuities by employees in consideration for the performance of their duties, or as an
appreciation for their performance, is strictly prohibited.






Please do not offer employees any gift, loans or any other thing of value.
Employees may not receive any fee or compensation for their services from any source other
than the City, so please don’t offer.
Please do not offer to buy meals for employees.
Employees may accept coffee, tea, soft drinks, snacks, etc. when attending meetings in your
office.
Letters to supervisors for exceptional service by employees are always welcome.

Conflicts of Interest
Employees are prohibited from engaging in any outside activities that conflict with, or have the
appearance of conflicting with, the duties assigned to them in the employment of the City.







Please do not ask employees for any special favor or consideration that is not available to every
other citizen.
Please do not ask an employee to disclose any information that is not available to every other
citizen through normal public information channels.
Please do not offer to compensate the employee by offering to hire, or do business with any
business entity of the employee or family member.
Do not ask employees to represent you or your company or make any recommendations on
your behalf other than those that are a part of their official duties with the City.
Please do not ask employees to endorse the products or services of your company.
Please do not ask employees to hand out or post advertising materials.

Solicitation by City Employees
Employees may not solicit gifts, loans, or any other items of value from people doing City business that
will be used by them personally.


If you are asked to pay a fee for services that you believe is improper or illegal, please contact
the City Administrator at 316-252-8712. (payments should only be made to designated cashiers

21

or clerks)


Employees are prohibited from taking retaliatory action against you for failing to comply with
any request unless the request is within the scope of the employee’s official duties for the City.

Use of City Equipment, Facilities and Resources
Use of City equipment, facilities and resources is authorized only for City purposes and for those
activities permitted by City ordinance and policy.



Please do not ask employees to use City equipment to run errands or perform tasks for your
benefit.
Employees may not perform tasks, nor conduct any business not related to their official duties
while on City time.

Your Rights and Expectations
When dealing with employees of the City of Park City you have the right to honest, fair and impartial
treatment. You may expect prompt, courteous and professional service from our employees who are
expected to understand and practice good customer service skills. Employees are tasked to uphold the
public trust through the ethical performance of their duties. We understand that the enforcement of
regulatory guidelines and codes may sometimes be a cause for concern; however, you may rest assured
that we are responsible to all of the citizens of Park City and our goal is to serve them to the best of our
ability.
Should you have any concerns or questions concerning this information or the conduct of any of our
employees please contact the City Administrator at 316-252-8712.

Sean Fox
City Administrator
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